3ATBEPJI’KEHO

Haxka3z nenaprameHTy opraizamiiiHoro
3abe3nedeHHs1 YepkachbKoi MiChKOT
panu

Bix 29.11.2018 Ne 127

TH®OPMAIIIMHA KAPTKA

aIAMiHICTPaTHBHOI NOCJIYTH 3 IePKaBHOI peecTpanii 3MiHM CKJIaAy KoMicil 3 npunuHeHHs (KoMicii 3
peopranizaiii, JikBixaniiiHoI KoMicii) OPUAUYHOI 0cO0U (KPiM rpoMaICLKOro (popMyBaHHS)
YHDaBJIiHHSI 3 IINTAHb I[eDPKaBHO.l. DGECTDaHﬁ ACHIAPTAMCHTY ODF&HiC{ﬁHiﬁHOI‘O

3a0e3nedyeHHss YepkacbKoi MiCbKO01 paau

(HaliMeHyBaHHs cy0’€KTa Ha/laHHA aIMIHICTPAaTHBHOI MOCIYTH Ta/ab0 LEHTPY HalaHHS aJIMiHICTPaTHBHUX ITOCIYT)

Indopmanis npo cyd’exkTa HajaHHS aAMIHICTPATHBHOI OCJIYTH
Ta/a00 HEeHTPY HAIAHHA AAMIHICTPATUBHMX MOCJIYT

ajJjpeca CJICKTPOHHOI IMOIITH Ta
BeO-CalT

Micrie3Hax o KCHHS M. Uepkacu Bys. biarosicua,170
[npopmarniss momo  pexuUMy [TH-YT - 8.00-17.15
pobotu I1T- 8.00-16.00

O6inus nepepsa 13.00-14.00
Tenedon/dakc (moBimkm), 33-00-47

HopMaTuBHi aKTH, AKMMH PeryIaMeHTY€ThCS HAJAHHS aMIHICTPATHBHOI MOCJIYTH

3akoHU YKpaiHu

3akoH VYkpainu «[Ipo nepkaBHy peecTpauilo HOPUIUYHUX OCIO,
¢13MYHUX 0C10 — MIANPUEMIIIB Ta TPOMAACHKUX (HOPMYBaHb»

Axtu Kabinery MiHicTpiB
Ykpaiau

AKTH LIEHTpaJTbHUX OpTaHiB
BUKOHABYO1 BJIaIN

Haka3 MinicrepctBa toctunii Ykpainu Bim 09.02.2016 Ne 359/5
«IIpo 3arBepmxenHs Ilopsaxky nepxaBHOI peecTpalii IOPUIUUHUX
0ci0, Gpi3nYHUX 0Ci0 — MIIIPUEMIIIB Ta TPOMAACHKUX (POPMYBaHb, 110
HE MAalOTh CTaTyCcy IOPHIUYHOI 0COOM», 3apeecTpOBaHHUA Y
Minictepctsi roctutii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcrBa roctunii Ykpainu Bim 23.03.2016 Ne 784/5
«IIpo  3arBepmxkenHs  [lopsnaky  (GyHKIIOHYBaHHS  MOpTaly
€JIEKTPOHHUX CEpBICIB  IOpUAMYHUX 0Ci0, (i3uyHUX 0CiO
HiANPUEMIIIB Ta TPOMAJCHKUX (OPMYBaHb, II0 HE MalOTh CTAaTyCy
IOpUIMYHOT  0COOM», 3apeecTpoBaHWil y MiHIiCTepcTBI  OCTHIIIT
VYkpainu 23.03.2016 3a Ne 427/28557

YMo0BH OTPUMAHHA aAMiHICTPATHBHOI IOCIYTH

[TizncraBa my1st oTpUMaHHS
aJIMIHICTPAaTUBHOI OCITYTH

3BepHEHHST YIIOBHOBAXCHOT'O IPEJICTaBHUKA
(mami — 3asiBHHK)

IOPUINYHOT 0CO0HM

Buuepnnuii nepenik
JOKYMEHTIB, HEOOX1THUX ISt
OTpUMaHHS a/IMIHICTPaTUBHOI
MOCTYTH

[IpumipHuK opuriHany (HOTapiadbHO 3aCBiTU€HA KOIisl) PILICHHS
YYaCHMKIB IOPUIMYHOI 0cOOM a0 BiJNOBITHOIO OpPraHy HOPUAWYHOL
oco0u, a y BHUMAAKaX, TMependadyeHuX 3aKOHOM, pieHHs
BIJITIOBITHOTO IEP>KaBHOT'O OpPraHy Mpo 3MiHHU;

NPUMIPHUK  OpHUTiHaNy  (HOTapiaJlbHO  3acBiueHa  KOIMis)
JOKYMEHTA, 1110 3aCBiUy€ MOBHOBAXXCHHS MIPEJCTABHUKA 3aCHOBHUKA
(yuacHuKa) IOpUAWYHOI OCOOM — Yy pa3l ydacTi MpeacTaBHUKA
3aCHOBHMKA (y4acHUKA) IOPUIAMYHOI OCOOM y MPHUUHATTI PiIIEHHS
YIOBHOBKCHUM OPTaHOM YIIPaBJIiHHS IOPUIAYHOT 0COOH.




VY pasi momaHHs AOKYMEHTIB, KpIM BUMAJKY, KOJIH BiIOMOCTI TIPO
MOBHOBXKEHHSI I[LOTO TMPEACTAaBHUKA MICTAThCA B E€auHOMY
JIEP)KaBHOMY PEECTpl  IOPUAUMYHHX 0cCi0, ¢i3MYHHX o0ci6 —
HOiANPUEMIIIB Ta TPOMAJACHKUX  (OpMYyBaHb, IPEICTABHUKOM
JOIATKOBO ~ TMOJAEThCS  MPUMIPHUK  OpuUTiHANy  (HOTapiajabHO
3acBiTueHa KOITisl) JOKYMEHTA, [0 3aCBiAUy€E HOTO TOBHOBAKCHHSI.

SIKIIO TOKYMEHTH IO/Ial0ThCSI OCOOKMCTO, 3asBHUK IPEIIBIISIE CBIM
MacmopT TpoMaAsHUHA YKpaiHu, ab0 THUMYacoBe IIOCBiIIYCHHS
rpoMajsiHiHa YKpaiHu, a0 MacropTHHHA JOKYMEHT iHO3eMIls, a0o
MOCBiTYeHHsI 0coOu 0e3 TpoMaasiHCTBA, a00 MOCBIAKY Ha IMOCTiiiHE
a00 TUMYacoBe MPOKUBAHHS

9 |Cmocib nogaHHs JOKYMEHTIB, 1. YV nmnanepoBiii ¢opmi [TOKYMEHTH NOJAIOTHCS 3asiBHUKOM
HEOOX1THUX JJISI OTPUMaHHS 0co0HCTO a00 MOIMITOBUM BiANPABICHHSM.
aJIMIHICTPAaTUBHOI IOCITYTH 2. B enexTpoHHIA (GoOpMi JOKYMEHTH MOJAIOTHCS 4Yepe3 IMopTall
€JIEKTPOHHUX CEPBICIB
10 |IInatHicTh (OE30MIATHICTB) bezomnarao
Ha/IaHHS aIMiHICTPaTUBHOI
MOCITyTH
11 | Crpok HagaHHS Jlep>kaBHa peecTpallisi IPOBOJUTHCSA 3a BIICYTHOCTI MIiACTaB IS
aJIMiHICTPAaTUBHOI MTOCITYTH 3YOUHEHHS pO3rIANy MJOKYMEHTIB Ta BIIIMOBH Y JIep:KaBHIH
peectpanii mpotsroM 24 poOOYUX TOMWH TICHS HAIXOKCHHS
JIOKYMEHTIB, KPIM BUX1IHUX Ta CBATKOBUX JIHIB.
3YNUHEHHS pO3IIISLYy JOKYMEHTIB 3IIHCHIOETBCS y  CTPOK,
BCTAHOBJICHUM JIJIS ICPYKABHOI peecTpaltii.
CTpok 3ynUHEHHS PO3TIISITY JOKYMEHTIB, MMOAAHUX JUIS JIePKaBHOI
peecTpariii, CTaHOBUTH 15 KaJleHJapHUX JIHIB 3 IaTH 1X 3yMUHEHHS
12 |Ilepenik migcraB ans 3ynuHeHHs | [lomaHHs JOKyMEHTIB abo BiZIOMOCTEH, BHU3HAYEHUX 3aKOHOM

PO3TISAY JOKYMEHTIB, TOJaHUX
JUTsI IepKaBHOT peecTpartii

Vkpainu «[Ipo nepkaBHy peecTpalito ROPUIUYHUX 0Ci0, HI3MUHMX
0ci0 — MIANPHUEMIIB Ta TPOMAJCHKUX (DOPMYBaHb», HE B MOBHOMY
00cs3i;

HEBIJNOBIAHICTh IOKYMEHTIB BUMOTaM, YCTAaHOBJIEHUM CTarTero 15
3akoHy Ykpainu «[Ipo pepikaBHY peecTpalilo IOpUAMYHHUX OCiO,
(b13M4HUX 0C10 — NIANPUEMIIIB Ta TPOMAACHKUX (POPMYBaHbY;

HEBIAMOBIAHICTh BIIOMOCTEH, 3a3HAUE€HUX Y 3asBl MPO JEp>KaBHY
peecTpariito, BiIOMOCTSIM, 3a3HAYEHUM Yy JIOKYMEHTaX, MOJaHuX s
JepKaBHOI peecTparlii, a00 BIOMOCTSIM, IO MICTSIThCS B €IuHOMY
NEpKAaBHOMY pEECTpl IOPUIMYHMX 0cCi0, QI3uyHUX ocid —
HiANPUEMIIIB Ta TPOMAJICBKUX (POPMYyBaHb;

HEBIIMOBIIHICTh BIIOMOCTEH, 3a3HAUYECHUX Y IOKYMEHTAaX, MOJaHUX
JUISL JIep’KaBHOI peecTpallii, BIIOMOCTSM, IO MICTATbCA B €IHMHOMY
NEpKAaBHOMY pEECTpl IOPUIMYHMX 0OCi0, (I3uyHUX ocid —
HiANPUEMIIIB Ta TPOMAJICBKUX (POPMYBaHb;

HEBIMOBIIHICTh  PEECTPAIIMHOTO HOMEpa OOJIIKOBOI  KapTKU
IUTaTHUKA TMOAATKIB abo cepii Ta HoMepa macrmopra (Uit (Hi3MyHHX
oci0, fKi uepe3 CBOi peniriiHi MEepeKOHAHHS BIJIMOBWIIMCS Bij
NPUAHATTS peecTpalifHOro HoMepa OOJIKOBOI KapTKH IUIaTHHUKA
MOJATKIB, TTOBIIOMIJIH TIPO 1€ BiAMOBITHUN KOHTPOIIOIOYNM OpraH i
MaloTh BIIMITKY B MacmopTi Mpo IMpaBoO 3A1MCHIOBATH IUIaTEXi 3a
CEepi€r0 Ta HOMEPOM TACIOPTa) BIAOMOCTSIM, HaJIaHUM BiJMIOBITHO 0
crarti 13 3akony Ykpainu «[Ipo nepxaBHy peecTpamiio IpUANIHUX
0ci0, (pi3uuHUX 0Ci0 — MANPUEMIIIB Ta TPOMAJICEKUX (OPMYBaHbY,

MOJAHHS  JOKYMEHTIB 3  MOPYUICHHAM  BCTaHOBJIEHOTO




3aKOHO/IABCTBOM CTPOKY IS 1X TTOAaHHS

13

[lepemnik miacTaB Ui BIIMOBU Y
JIepKaBHIN peecTpartii

JIOKyMEeHTH MoJJaHO 0CO0010, SIKa HE Ma€ Ha 11¢ TTOBHOBAXKCHB;

y €auHOMY JEp)KaBHOMY PEECTPl IOPHAMYHUX 0Ci0, (i3UIHUX
0ci0 — WIANPHEMIIB Ta TPOMAACBKUX (OPMYBaHb MICTATHCS
BIZIOMOCTI TPO CYyJIOBE PpIIIEHHSA MI0A0 3a00pOHH TPOBEICHHS
peectpariitHoi fii;

HE YCYHYTO IJCTaBH JUISl 3YNUHEHHS PO3IJSAY JIOKYMEHTIB
MPOTSATOM BCTAHOBJICHOTO CTPOKY;

JIOKYMEHTH cynepevars BuMoram KoHcTutyii Ta 3aKkoHiB YKpaiHu

14

Pe3ynpraT HamaHHA
aJIMIHICTPAaTUBHOI OCITYTH

BHecenHs BIANOBITHOTO 3aMuCy 10 €IUHOTO JEPKABHOTO PEECTPY
IOPUINYHUX 0Ci0, (Qi3MYHUX 0Ci0 — MIANPHEMIIB Ta T'POMAICHKUX
dhopmyBaHb;

BHUIMHCKA 3 €CIUHOTO JCPKABHOTO PEECTPY IOPUANYHUX OCiO,
¢b13uuHuX 0Ci0 — MiNPHEMIIIB Ta TPOMAJCHKUX (POpMYBaHb — y pasi
BHECEHHS 3MiH JI0 BIJIOMOCTEH, IO BiJIOOPaXKAOTHCS Y BUIUCIIL;

MOBIAOMJICHHSI TPO BIAMOBY y JepKaBHIM peecTpamii 13
3a3HaYCHHSM BUKJIFOYHOTO MEPETIKy MiJACTaB JJIs BiIMOBH

15

Cniocobu oTpuMaHHs BiIIOBI I
(pe3ynbrary)

Pesynprat HajmaHHS aAMiHICTpaTHBHOI mociayrn y cdepi
nepkaBHOT peecTpamii (y TOMy 4YHCII BHOHCKa 3 €aWHOTO
JEPKABHOTO  PEECTPY HOPUAUYHHUX 0cCiO, (i3uyHuX ocid —
MiANPUEMIIIB Ta TPOMAJICBKUX (POpMyBaHb) B €IEKTPOHHIN (opmi
OTIPUITIOHIOIOTHCS. HA TOPTalli €NEeKTPOHHUX CEPBICIB Ta JOCTYIHI
JUISL X TIOIITYKY 3@ KOJIOM JOCTYITY.

3a OaxaHHAM 3asBHMKA 3 E€IUHOIO JIEPKABHOIO PpEECTPY
IOpUANYHUX 0c10, (PI3UYHMX OCI0 — MIANPUEMIIB Ta TPOMAJCHKUX
¢bopMyBaHb  HaJa€ThCsd BUIKMCKA Yy mamepoBiit  ¢dopmi 3
MPOCTABIICHHSM TIIMUCY Ta MEYAaTKH JIEPKAaBHOTO peecTparopa Ta
neJaTky, BU3HaueHoi 3akoHoM Ykpainu «lIpo HoTapiat» (y
BUIAJKY, SIKIIO JIEp’)KaBHUM PEECTPATOpPOM € HoTapiyc) — y pasi
MOJIAaHHS JOKYMEHTIB Ul Jep)KaBHOI peecTpauii y mamneposii
bopmi™.

VY pa3i BiAMOBH y JiepKaBHill peecTpallii JOKyMEHTH, MMOAaH1 JUis
JIep’KaBHOI peecTpallii, MOBEPTAIOTHCS (BUAAIOTHCS, HAJICHUIIAIOTHCS
MOIITOBUM BIANPABIEHHSAM) 3asBHUKY HE IIi3HIIIE HACTYIHOIO
poGoyoro mHS 3 JHS HAAXO/DKEHHS BiJl 3asiBHHKA 3asBU TPO IX
MIOBEPHEHHS

*[licisi BIPOBA/DKEHHS MPOTPaMHOro 3adesnedeHHs €IMHOrO AEPXKABHOTO PEECTPY IOPUIMYHUX 0CiO, (isudyHHX 0Ci6 — MiANpHEMIIB Ta TPOMaJChKHX (OPMyBaHb, CTBOPEHOTO
BiIMOBIIHO 710 3aKkoHy YKpainnu «IIpo nepxkaBHy peecTpaliito OpHANIHAX 0ci6, Qi3UHMX 0Ci0 — MiANPHEMIIIB Ta rPOMaJICBKUX GOPMYBaHb.

B.o. 1mpexTopa nenapramMeHry

B.B. lnsmenko




3ATBEP/PKEHO
Haxka3s nenaprameHTy opraHizaniiiHoro
3abe3neueHHs YepKachbKoi MiChKO1

pamu

Big 29.11.2018 Ne 127

TEXHOJIOI'TYHA KAPTKA
aAMiHICTPaTHBHOI NOCJIYTH 3 IepP:KaBHOI peecTpanii 3MiHU CKJIaAdy KOMicii 3 npunuHeHHs (KoMicii 3
peopranizaiii, JikBizaniiiHoI KoMicii) OPUINYIHOI 0CO0HU (KPIM rPOMaACHLKOro ()OpMYyBAHHA)

(Ha3Ba aAMiHICTPATUBHOI OCITYTH)

JlepKaBHUM peecTPaToOp

YiupasJidHHd 3 NTUTAHb JEPKABHOI peecTpanii JenapTaMeHTy OprasizaminHoro

3a0e3neueHHs YepkachLKkoi MiCbKO0I pajau

(HaiiMeHyBaHHS Cy0’€KTa HaJaHHS aIMIHICTPATHUBHOI ITOCITYTH)

Eranu onpautoBaHHs 3asBU
IIPO HAJIaHHS
a/IMIHICTPAaTUBHOI TIOCITYTH

BiamosinansHa ocoda

CTpyKTYypHHII iApO3/iI,
BIAMOBIAAJIbHAN 3a eTall
(nito, pimeHHs)

CTpoKu BUKOHAHHS
eTariB
(nito, pimeHHs)

Y pasi oTpuMaHHsA JOKYMEHTIB y naneposiii ¢gopmi

1. Ilpuitom 3a onrcom HepxaBHuit YIpaBIiHHS HAJaHHS B nenp HagxomKeHHS
JOKYMEHTIB, SIKi MOAI0ThCS azMiHICTpaTOp aJMIHICTPaTUBHUX 3as5BU.
JUTSl IPOBEJICHHS JIEP>KaBHOT MOCIIYT JIETIapTaMEHTy
peecTpariii 3MiHU CKIIaay yIpaBJIiHHS CIpPaBaMU Ta
KOMICIi 3 TPUIHUHEHHS FOPUINYHOTO
(rxomicii 3 peopranizariii, 3a0e3neyeHHs
JKBIJAIIAHOT KOMICIT) UYepkachkoi MICHKO1 paau
IOpUANYHOT 0co0u (KpiMm
IpOMaJICbKOro ()OpMYyBaHH)
2. BurorosneHus HepxaBHuit YIpaBIIHHS HAJaHHS B nenp HagxomKeHHS
eIeKTPOHHMX KOIIiif MOJaHuX aJIMiHICTpaTop aZIMiHICTPaTHBHHX 3asBH.
JIOKYMEHTIB MUISIXOM iX HOCTIYT ICTIapTaMCHTY
CKAHYBAHES, IO yIpaBIiHHS CIpaBaMU Ta
OPUTAYHOTO
JOJTYYarOThCS 70 3asBU, S —
3apeecTpoBaHol y €1MHOMY Yepkacbkoi MICbKOI pajan
JIEP>KaBHOMY PEECTPI.
3. Buznaua 3asBHUKY OIIUCY, HepxaBHuit yOpaBIiHHSA HaJaHHA | B 1eHb HAaXOKEHHS
3a SIKUM NIPUHAMAIOTBCS aJIMIHICTPaTOp a/IMiHICTPaTHBHHX 3asBHU.

JIOKYMEHTH, 3 BIIMITKOIO TIPO
JaTy iX OTPUMaHHS Ta KOJIOM
JOCTYILy B TOM crocio,
BIJIMOBI/THO JI0 SIKOTO OYITH
MOJ/IaHi JOKYMEHTH.

MOCTYT JeTIapTaMEHTY
yTIpaBJIiHHS CIIpaBaMU Ta
IOPHITIHOTO
3a0e3neueHHs
Yepkacbkoi MICbKOI paan




4. IlepeBipka TOKYMEHTIB, JepxaBHuit VYnpasninas 3 nutadb | [Ipotsrom 24 pobounx
K1 1O/1aH1 ISl TPOBEACHHS peectparop JiepKaBHOT peecTpanii | TOAWH Mmicis
JepKaBHOI peecTparii 3MiHU JenapTaMeHTy HAIXO/KEHHS

CKJIaJy KOMICii 3 opraHizariiHoro JIOKYMEHTIB, ITOJaHUX
MPUTIMHEHHS (KOMICii 3 3a0e3neYeHHs JUTSL IEPKABHOT
peopranizariii, JIIKBi1aifHOT UYepkachKoi MiChKOT paJiv | peecTparlii Ta
KOMIcii) IopuangHOi 0co0u MPOBEJICHHS 1HIINX
(KpiM TpOMaICHKOTO peecTpaniiHux diid,
(dbopmMyBaHHS) Ha BiICYTHICTh KpiM BHUXiJHUX Ta
MiJICTaB 3yMMUHEHHS 1X CBATKOBUX JHIB.
pO3IIIAY.

5. IlepeBipka TOKYMEHTIB, HepxaBHUit VYmpasninus 3 mutadb | [IpoTsirom 24 po6ounx
SK1 TIOJIaH1 17151 IPOBEACHHS peectpatop JepKaBHOI peecTparii | TOAMH Micist
JIepXKaBHOI peecTpartii 3MiHH JenapTaMeHTy HAXOJKEHHS

CKJIay KOMicii 3 OpraHizaniiHoOro JOKYMEHTIB, TIOJJAHUX
NPUNTMHEHHS (KOMicii 3 3a0e3MeyeHHs JUIS IEpKABHOI
peopranizarii, JiKBigamiiHoi Yepkacbkoi MiCBKOT pajiu | peecTpartii Ta
KOMicii) FOpUANYHOT 0COOH MIPOBEICHHS 1HIIIMX
(KpiM TpOMaJICLKOTO pEeECTpALITHUX [TIH,
dbopMyBaHHS), Ha KpIM BHUX1JIHUX Ta
BIJICYTHICTb MIiJCTaB JJIs CBITKOBHUX JIHIB
BiJIMOBH Y IIPOBEJICHHI

JIep’KaBHOI peecTpariii.

6. IToBimOMIIEHHS TIPO HepxaBHuit VYrpaBniHHs 3 TUTaHb | Y J€Hb 3yIIUHEHHS
3YMHUHEHHS PO3TIISLY peecTpaTop JIepKaBHOT peecTparlii | po3risiay JOKYMEHTIB
JOKYMEHTIB 13 3a3HaYeHHIM JenapTaMeHTy

cTpoky (15 kaneHgapHux OprasizauiiHoro

THIB 3 JaTH iX 3yMMHEHHA) Ta 3a0e31eueHHs

BUKIJIFOUHOTO MEPETiKy
MIJCTaB IS HOTO 3YMUHEHHS
Ta pillIeHHs Cy0’eKTa
JIep>KaBHOI peecTparlii mpo
3YIUHEHHS PO3TIISTY
JOKYMEHTIB PO3MIIIYIOTHCS
Ha TIOpTaJli eIeKTPOHHUX
CEepBICIB Y JICHb 3yITUHEHHS
Ta HA/ICUJIAIOTHCS 3aBHUKY
Ha aJipecy Horo eIeKTpOHHOT
TOIITH. (JI0 BIPOBAKEHHS
MIPOTPaMHOTO 3a0e3TECUCHHS
€1MHOTO AepKaBHOTO
peecTpy IOpUANYHHX OCi0,
¢bi13uuHuX 0Ci0 - MAMPUEMITIB
Ta rpOMaJICEKUX (pOpMyBaHb,
CTBOPEHOTO BiJIIOBITHO 10
3akony Ykpainu «IIpo

Yepkacbkoi MiCbKOT paan



http://zakon5.rada.gov.ua/laws/show/755-15

Jiep>KaBHY pEeCTpPaLio
IOPUINYHUX 0Ci0, Pi3nHNX
0ci0 - MIIPUEMITIB Ta
IPOMaJICHKUX (POPMYBaHBY,
MIOB1IOMJICHHS TTPO
3YIIHHEHHS PO3TIIS LY
JOKYMEHTIB, 3[{IHCHIOIOTHCS
0€3 BUKOPHCTaHHS
MPOrPaMHUX 3aC001B BEJCHHS
€IMHOTO IeP>KaBHOTO
pEECTPY IOPUIUIHUX OCIO,
(bhi3uyHUX OCI0 - MANPUEMITIB
Ta TPOMAJICEKUX (hOPMYBaHb)

7. IToBimOMIICHHS TTPO
BiIMOBY Y JIepKaBHii
peectparii i3 3a3HaUYCHHSAM
BUKITIOYHOTO MTEPETTiKY
miJICTaB I BIAMOBH Ta
piteHHs cy0’ekTa aepKaBHOL
peecTpariii Ipo BiAMOBY Yy
JIeprKaBHIN peecTpartii
PO3MINIYIOTECS Ha TOPTAIT
€JIEKTPOHHMX CEPBICIB Y JACHb
BIJIMOBH Y JIep KaBHIl
peecTpariii.

HepxaBHuit
peectparop

VYrpasiiHHs 3 TUTaHb
JiepKaBHOT peecTparii
JenapTaMeHTy
Oprasi3amiiHoro
3a0e3MeyeHHs
Yepkacbkoi MiCbKOI paju

V neHp BiIMOBU

8. Buecenns 1o €1uHoro
JIEPIKaBHOTO PEECTPY
IOpUANYHUX OCi0 Ta
¢bi13uyHMX 0OCi6 —
MIITPUEMITIB 3aITUCY TIPO
MIPOBEICHHS JePKaBHOL
peecTpariii Ha MiACTaBl
B1JIOMOCTEH 3asBH PO
JIepKaBHY peeECTparlito — y
pasi BiICYyTHOCTI MiJICTaB AJIst
BiJIMOBH Y IIPOBEJICHHI
Jiep>KaBHOI peecTpallii Ta
3YITUHEHHSI PO3TIISILY
JIOKYMEHTIB

HepxxaBHui
peecTpaTop

VYrpaBiiHHA 3 TUTaHb
JiepKaBHOT peecTpaii
JienapTaMeHTy
oprasizauiiHoro
3a0e3neueHHs
Yepkacbkoi MICBKOI paau

[IpoTsirom 24 po6ounx
TOJIUH TiCIs
HAIXO/KEHHS
JIOKYMEHTIB, TIOJTAaHUX
JUTA Iep:KaBHOT
peecTpaiiii Ta
MIPOBEICHHS THIIINX
peecTpariiHux Iii,
KpIM BUXITHHUX Ta
CBATKOBHX JHIB.

9. [ndopwmariiitna B3aemMoTist
MK €IMHUM JepKaBHUM
peecTpoMm Ta
iHpOpMaLIfHUMH CUCTEMaMU
Jiep>KaBHUX OPTaHiB y
BUIIQ/IKaX, BU3HAYCHUX

Texuiunmit
aJIMiHICTpaTOp
€IMHOTO EPIKAaBHOTO
peectpy

V nieHb TpOBEAEHHS
peecTparitnux aii




crarrero 13 3V "IIpo
Jiep>KaBHY PEeECTpPaLIio
IOPUIMYHUX 0Ci0, (I3UIHUX
OC10-TT AMPUEMITIB T
rpoMajJicbKuX (hopmyBaHb",
3I1HACHIOETHECA
iHpopManiiHo-
TEJICKOMYHIKalIHHUMU
3aco0amMH B €IEKTPOHHIN
bopmi y mopsaxy,
BH3HaYeHOMY MiHICTEpCTBOM
FOCTHIIT YKpaiHU CIUIBHO 3
BIJIMOBITHUMH JICPKaBHUMH
OpraHaMu.

10. 3a 3a4B010 3aBHUKA

MIOBEPTAIOTHCS (BUAAIOTHCA,

HaJCWIAIOTHCA IOIITOBUM
BiJIITPABJICHHSM):

JOKYMEHTH, 1110 MOTPEeOyIOTh
YCYHEHHS TIJCTaB IS
3YIUHEHHS pO3IJIALy
JOKYMEHTIB;

JOKYMEHTH, IIPH B1IMOBI y
MIPOBE/ICHHI JIep’KaBHOL
peecTpaiiii, mojaaH1 st
JepaBHOI peecTpalii (KpiM
JIOKYMEHTa TIPO CIUIATy
aJIMiHICTPATUBHOTO 300DY)

V pasi BIIMOBH Y Jiep>KaBHiH
peecTparlii JOKyMEHTH,
MoAaH1 I Jep>KaBHOT
peecTpariii, 30epiraroThcs
dbponT-0(hicom, 110
3a0e3neyyBaB MPUHHATTS Ta
30epiraHHs TaKux
JOKYMEHTIB, IPOTATOM TPhOX
POKIB

HepxaBHuit
aJIMIHICTPaTOP

YIpaBIiHHS HAJaHHS
aIMIHICTPAaTHBHHUX
MOCTYT eTIapTaMEeHTy
YIIPaBIIiHHS CIIPAaBaMHU Ta
IOPUAUYHOTO
3a0e3MeyeHHs
Yepkacbkoi MiCbKOI paau

He miznime
HACTYITHOT0 poOo4oro
TTHSI 3 JTHS
HaJIXOJKCHHS BiJ|
3asBHUKA 3asBHU MPO iX
HIOBEPHEHHS.

Y pa3

i oTpUMaHHS IOKYMEHTIB y eJleKTPOHHiil ¢opmi

1.OnepxaHHs BiJI 3asIBHUKA —
ocobu, sAKa moaae
JEP>KaBHOMY PEECTPATOPY
€JIIEKTPOHHI IOKYMEHTH IS
MPOBEICHHS JEPKaBHOL

HepxaBHuit
peectparop

VYrpaBiiHHA 3 TUTaHb
JiepKaBHOI peecTparii
JeTIapTaMeHTy
OpraHizauiiHoro
3a0be3neueHHs

B nens ¢opmyBaHHS
3asBH.
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peectpariii 3MiHU CKIaay
KOMICI1 3 MPUIMHEHHS
(komicii 3 peopranizarii,
JKBITAIIAHOT KOMICIT)
IOPUIMYHOT 0co0H (KpiM
rpOMaJICLKOro JOpMyBaHHS)
BIJIMOBIAHO 70 3aKOHY
VYkpainu «IIpo nepxxaBHy
peecTpariio IOpUInIHIX
oci0, hizmuHuX 0cid —

I ITPUEMITIB Ta TPOMAJICHKUX
dhopmyBaHb» (mami —
3asiBHHK) 3a5BU B
€JICKTPOHHIN dopmi 3
000B’SI3KOBUM HAKJIAJICHHSIM
3asIBHUKOM BJIACHOTO
€JIEKTPOHHOTO IUPPOBOTO
HiAMHACY Ta TOTYYEHHSIM 10
Hel eJIEKTPOHHUX KO
OpUTIHAIIIB JOKYMEHTIB IS
JIep>KaBHOI peecTpariii,
BUTOTOBJICHUX ILJISIXOM
CKaHyBaHHsI, 00 OpUTiHAIIB
TaKHUX CJICKTPOHHHUX
JIOKYMEHTIB, a TaKOX OIUCY
MOJIAHUX 3asIBHUKOM
JOKYMEHTIB IS JIePyKaBHOT
peectpariii, chopMoBaHOTO 32
JIOTIOMOT OO TIPOTPaAMHHX
3ac00iB BeIeHHS €IMHOTO
JIEPKABHOTO PEECTPY.

Yepkacbkoi MiCBKOT paau

2. [lepeBipka TOKyMEHTIB, HepxaBHuit VYmpasninas 3 nutadb | B nens popmyBaHHsS
SIK1 TIOAOTHCS JIEP>KAaBHOMY peectparop JIep’KaBHOI peecTparlii | 3asiBU

peecTpaTopy, Ha BiICYTHICTh JenapTaMeHTy

MiJCTaB 7S BiIMOBH Y Oprasi3amiifHoro

MIPOBE/ICHHI JIep’KaBHOL 3a0e3neueHHs

peecTpallii Ta 3ymMHEHHS 1X Yepkacbkoi MiCbKOT pajau

po3risany

3. Peecrpartis 3as8H, JepxaBHuit VYnpasiinaa 3 nuTans | B nens popmyBaHHS
HaKJIaJIeHHS BJIACHOTO peectparop JiepKaBHOI peecTpalii |3asBu

€JIIEKTPOHHOTO IIU(POBOTO
MiUCY, HAICUTAHHS
MPUMIPHUKA OIHUCY 3 KOJAOM
JOCTYITY JIO PE3yJIbTATiB

JenapTaMeHTy
OpraHizauiiHoro
3a0e3neyeHHs
UYepkachkoi MICHKOI paau




PO3IIISIY JOKYMEHTIB.

4. TlepeBipka JOKYMEHTIB, HepxaBHuit VYrpaBiaiHHA 3 MUTaHb | SyMUHEHHS PO3TIIALY

K1 TIOJaH1 17151 MPOBEACHHS peectpatop JIep’KaBHOI peecTpanii | AOKYMEHTIB Ta

JiepKaBHOI peecTpariii, Ha JenapTaMeHTy BIIMOBa Yy MPOBEICHHI

BIJICYTHICTb ITiJICTaB JIJIS opraHizariiHoro Jep’KaBHOI peecTparlii

BiIMOBHU y IPOBE/ICHHI 3a0be3neueHHs 3IHCHIOETBCS

Jep KaBHOI peecTpalii Ta Yepkacbkoi MiCBKOT pajau | IpOTAroM 24 pobounx

BiJICYTHOCTI MiJICTaB ISt TOJIUH, KPIM BHX1THUX

3YOUHEHHS PO3TIISTY Ta CBSITKOBUX JIHIB,

JIOKYMEHTIB. ITICJIS HAIXOKEHHS
JTIOKYMEHTIB, IOJIaHUX
JUTA Iep>KaBHOT
peecTpairii.

5.V pa3si 3ynuHeHHS [epxxaBHuit VrpaBniHHs 3 nUuTadb | Y J€Hb 3yIUHEHHS.

PO3TIISAAY TOKYMEHTIB, SIKi peecTparop Jep>KaBHOI peecTparlii

MOJIaH1 JJIs JIePIKaBHOT JenapTaMeHTy

peecTpalrii, MOBiIOMIICHHS oprasizariiHoro

PO 3YNUHEHHS PO3TIIS LY 3a0e3MeyeHHs

JOKYMEHTIB 13 3a3HaYeHHAM Yepkacbkoi MiCbKOI pajin

CTPOKY Ta BUKIIFOUHOTO

MEepeNiKy miJcTaB A HOTo

3YNUHEHHS Ta PIIICHHS

cy0’ekTa nep>kaBHOT

peecTparii Ipo 3yMUHEHHS

pO3IIISITY JOKYMEHTIB

PO3MINIYIOTECS HA MOPTai

€JIEKTPOHHUX CEPBICIB Y I€Hb

3YNUHEHHS Ta HAJCUIAIOTHCS

3asiBHUKY Ha aJipecy Horo

€JIEKTPOHHOI MOIITH.

6. 3a HagBHOCTI MmiCTaB I HepxaBHuit VYrpapniHHs 3 TUTaHb | Y J€Hb BiJIMOBH.

BIJIMOBH Y JIep KaBHII peecTparop JIep’KaBHOI peecTparii

peecTparliii, MOB1IOMIICHHS
PO BiIMOBY Yy Jep>KaBHIN
peecTpariii i3 3a3HaUCHHSM
BUKITIOYHOTO MEPETIKY
miJcTaB IS BIIMOBH Ta
pilieHHs cy0’ekTa AepKaBHOL
peecTpariii Ipo BiAMOBY Yy
JepKaBHIN peecTpaii
PO3MINIYIOTECS HA OPTaTi
eJIEKTPOHHHX CEPBICIB Y I€Hb
BiJIMOBH Y JIepKaBHii
peecTpartii.

JeTiapTaMeHTy
OpraHizauiiHoro
3a0e31eueHHs
Yepkacbkoi MiCbKOT paau




7. 3a BiACYTHOCTI MiICTaB JepxaBHuit VYnpasninas 3 nutadb | [Ipotsrom 24 pobounx

TUTS 3yMTUHEHHS PO3TIIS Y peectpatop JIepKaBHOI peecTpariii | TOAMH MiCs

JOKYMEHTIB Ta MiCTaB JUIs JenapTaMeHTy HAIXO/KEHHS

BIJIMOBH Y TIPOBEJICHHI opraHizariiHoro JIOKYMEHTIB, ITOJaHUX

JIep>KaBHOI peecTpariii, 3a0€e3IeYeHHs JUTA Iep>KaBHOT

MPOBEJICHHS JIEPKABHOL UYepkachKoi MiChKOT paJiv | peecTparlii Ta

peecTpariii BUKIIOYHO Ha MPOBEJICHHS 1HIINX

MIiJICTaBl €MIEKTPOHHUX KOITIi peecTpaiinux Iiu,

OpUTIHAJIIB TOKYMEHTIB TSI KpIM BUXITHHUX Ta

JepKaBHOI peecTparii CBSATKOBUX JIHIB

BUTOTOBJICHUX IILJISIXOM

CKaHYBaHHsI, 800 OpUTIHAIIB

TaKHUX EJIEKTPOHHHUX

JOKYMEHTIB 3 HaKJIaJCHHUM

3asIBHUKOM BJIACHUM

€JIEKTPOHHUM LU (PPOBUM

MIIIACOM.

8. ®opMyBaHHS BUITHCKH 3a HepxaBuuit VYupaninHa 3 nuTanb | B nens popmyBaHHs

JI0TIOMOTO10 TPOTPaMHUX peectparop Jiep KaBHOT peecTpanii | BUIHCKH 32

3aco0iB BepenHs €/IP, ska JeTIapTaMeHTy pe3yabTaTaMu

PO3MIIIYETHCS HA TTOpTai OpraHizaIifHoro MPOBEJICHHS

€JIEKTPOHHUX CEPBICIB. 3a0e3neyeHHs peecTpaniizoi aii
Yepkacbkoi MICbKOI pajin | Iic/Is TOCTAaHOBKH Ha

3a pe3ysibTaTOM NMPOBEJICHOT o0umik 3rigHo cT.13 3Y

JiepaBHOI peecTpariii 3a "ITpo nepxaBHYy

OakaHHSM 3asBHUKA BUITHCKA peeCTpaui}O

3 €MHOTO JIePKABHOTO IOpUIUIHUX OCI0,

PEECTPY HATAETHCS Y ¢b13uYHUX 0C10-

namnepoBiii hopmi 3 HiIPUEMITIB T

MIPOCTABJICHHSIM MiIMUCY Ta IPOMAJICHKHX

IICYaTKU ACPKABHOT'O (pOpMYBaHB".

peectpaTopa abo mevyaTkw,

BHU3HAUEHOI 3aKOHOM

Ykpaiau «IIpo HoTapia (y

BHITAJIKY SKIIIO JICP)KaBHUM

PEECTPATOPOM € HOTaAPiyc).

9.V pasi BinMOBH y HepxaBuuit yrnpapiiHHA HajaHHg | [IpoTsrom Tprox

NiepKaBHiil peecTpaii aJIMIHICTpaTOP aZIMIHICTPATUBHUX pOKiB

JTOKYMEHTH, M0/1aH1 A7
Jiep>KaBHOI peecTpallii,
30epiraroTbest PpoHT-0dicoM,
10 3a0e3mevyyBaB IPUHHATTS
Ta 30epiraHHs TaKux
JIOKYMEHTIB

TTOCITYT JeTIApTaMEHTY
yIIPaBJIiHHS CIIpaBaMU Ta
IOPUIANYHOTO
3a0e3MneyeHHs
UYepkachkoi MICHKOI paau
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10. 3a 3asB0OIO 3asBHHKA HepxxaBHuit yhnpaBiiHHA HajaHHa | He mi3Hime

MOBEPTAOTHCS (BUIAIOTHCA, azMIHICTpaTop a/IMIHICTPATHBHUX HACTYITHOTO poO0Y0To
HOCIYT JIeTIapTaMEeHTy
YIIPaBJIiHHS CIIPaBaMHU Ta
IOPUAUYHOTO
3a0e3MeYeHHs
Yepracbkoi MicbKoi pajau | TOBEPHCHHS.

HaJCUIIAIOTHCS IIOIITOBUM ITHA 3 OHA
HAIXOIHKEHHS BiJ

3asdBHHKA 3as1BU IIPO X

BiJIITPABJICHHSM):

JOKYMEHTH, 110 TOTPeOyIOTh
YCYHEHHS TiACTaB st
3YMHUHEHHS PO3TIISAY
JTOKYMEHTIB;

JIOKYMEHTH, TIPU BiJIMOBI Yy
MIPOBEICHHI JIep>KaBHOT
peectpariii, mogaHi s
JepkaBHOI peecTparii (Kpim
JOKYMEHTA TPO CIUIATy
aIMiHICTPaTHBHOTO 300py)

OckapxeHHs Iii Pimenns, nii, 6e3A15UIbHICT AEPKABHOTO peECTpATOpPa MOKYTh OyTH
OCKapiKeH1 y BCTAHOBJICHOMY 3aKOHOJIaBCTBOM TIOPSJIKY

*[Ipumirka (BinmoBinno no Hakazy MIOY Bix 09.02.2016 Ne 359/5 Ilpo 3arBepa:kennsi Ilopsiaky nep:xaBHOU
peecTpaunii IOpUIAMYHUX 0Ci0, Qi3MYHMX 0cCi0 - mignpuemMuiB Ta rpoMaacbkux (GopMyBaHb, 0 He MAKThb CTATYCY
IOPHIHYHOL 0CO0H):

o enposadocenns npoepamnozo 3abesneuents €OUHO20 0epiHcasHo2o peecmpy OPUOUYHUX 0cio, @izuunux ocio -
nionpuemMyie ma 2poMaoccbKux Qopmyeans, CmMeopeHo2o 6ION0sioHo 00 3axony Ykpainu «lIpo Oepowcasny peccmpayiio
OpUOUYHUX 0CIO, PI3UYHUX OCIO - RIONPUEMYIE MA SPOMAOCHKUX OPMYBAHLY, NIO YAC NPOBEOCHHS OepiicasHol peecmpayii
0pUOUYHUX 0Ci6, QisuuHUX 0CiO — RIONPUEMYI6 MA POMAOCLKUX (DOPMYSAHb, CUMBOMIKU 2POMAOCOKUX (DOPMYEAHb Y
sunaokax, nepedbayeHux 3aKOHAMU, Ni020MOBKA MAa OPMYB8AHHI NPABOBO2O BUCHOBKY, DIUEHHS 0ePHCABHO20 peecmpamopa,
NOBIOOMIEHHSl NPO 3YNUHEHHA pO32150Y OOKYMEHmi8, 30IUCHIOIMbCs 0e3 GUKOPUCMAHHSA NPOSPAMHUX 3ac0o0i8 GedeHHs
€0urH020 depoicagrno2o peecmpy WOPUOUUHUX OCIO, i3uyHUX OCIO - NIONPUEMYIE MA 2POMAOCLKUX (POpMYBaHb.

Jlokymenmu 05 OepoicasHoi peccmpayii' y enekmpoHrHiu opmi no0arwmscs nicjis 6NPoSaAdI’CEHHs NOPMATLY elLeKMPOHHUX
cepeicie puUOUdHUX 0ci6, Gizuunux ocib - nionpuemyie ma 2poMaccbKux Gopmysansb, Wo He MAarwmb CMAmycy 0OPUOuYHol
ocobu.

B.o. nupexTOopa nenapraMmeHTy B.B. lisiinenko
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